
Community
Service

Participating in community service is an important part of Seabury life. Service connects students to
the local and global community. It creates a stronger personal identity and integrity, and it brings the
student body together. Service projects also introduce students to important social issues and give
them the chance to make a difference in society. Ideally, students who experience community service
in school will continue to be involved in their communities as adults.

Community service requirements begin at the point of enrollment; students who enroll after 6th
grade have their requirements “prorated” based on enrollment date.

Seabury Service Requirements:
● Middle school students are encouraged to perform at least 20 hours of community service

each year.
● High school students are required to perform an average of 30 hours of community service

each year. High school students must complete 120 hours of community service before
graduation in order to receive their diploma.

Students are encouraged to perform community service each school year. Here is our recommended
schedule:

Grade Hours Earned
6th Grade 20 hours
7th Grade 20 hours
8th Grade 20 hours
Total 60 hours for middle school
Freshman 30 hours
Sophomore 30 hours
Junior 30 hours
Senior 30 hours
Total 120 hours for high school

Students enrolled at Bishop Seabury Academy are encouraged to make service a regular practice
through the course of their academic career. At whatever point a student enrolls is when the
accumulation of hours begin.

Service projects can be of the student’s choosing and can include service work at Seabury, in
Lawrence, or in the larger state, national, or international community. A project will count toward a
student’s community service hours IF the work is not for self-benefit, involves no payment to the
student, and is not required by a teacher, parent, or other authority. The project must also be
considered appropriate by the school’s Service Coordinator.



Students are encouraged to keep current with their community service hours; no student will receive
a diploma until his or her service obligations have been met. Middle school students who demonstrate
exceptional commitment to service will be acknowledged at the Academic Awards Ceremony each
year.

Service hours must be entered in a timely manner and within the current academic year in
order to be credited to the student. All service must be completed, and hours submitted, by
Stepping Up of the school year in which the work was performed. Any service completed over the
summer will count for the following school year.

In addition to the regular service requirements, seniors complete a Senior Service Project before
graduation. That project is approved by the Senior Project Coordinator and must be completed before
graduation in order for a student to receive their diploma.

Students and their parents should visit the Community Service link on Seabury’s website for more
details and for frequently updated information about service opportunities.

The Gavin Smith Service Award is given to a senior who exemplifies what it means to “promote a
sense of responsibility for self and respect for others as members of the community.” That student will
have:

● Completed the required amount of service hours upon graduation
● Completed a senior project and turned in their reflection
● Shown leadership in service projects throughout their high school years at Seabury
● Aided the service coordinator(s) in organizing projects
● Been a leader in getting younger students involved in service

How students can check their community service hours:
● Go to FACTS SIS (RenWeb)
● Select “Family” in the list of options on the left side of the page
● Choose the student from the drop down menu at the top of the Family page (top middle of the

page on a computer screen)
● Service hours should be one of the info boxes on the screen

Entering service hours on the Seabury website:
● Go to www.seaburyacademy.org
● Click the 3 lines at the top right corner
● Select “Community Service” (under Student Life heading)
● Click the Community Service Form & Guidelines
● Fill out the form and click submit at the bottom of the page

For step by step instructions, with screenshots, please continue reading.

http://www.seaburyacademy.org


How to check service hours
1. Go to Bishop Seabury Academy - Lawrence, KS
2. Click the three lines at the top right

3. Click on FACTS-Renweb

https://www.seaburyacademy.org/


4. If you've never logged in before: Click on Create New Family Portal Account
Follow the instructions to create an account, using your Seabury email address. When you click the
account setup link sent to your email, be sure to change your password to something you will
remember.

5. Back on the FACTS-Renweb page, log in with your account.
Make sure you select "Student" on the three options below the password box.



6. Click on Family

7. Click on Family Home



8. Use the dropdown at the top to select the name of the Student whose hours you are
checking.

9. View service hours



How to submit service hours
1. Go to Bishop Seabury Academy - Lawrence, KS
2. Click the three lines at the top right of the screen

3. Click on Community Service

https://www.seaburyacademy.org/


4. Click on Submit your Community Service Form & Guidelines

5. Click on Submit Community Service Hours Form

6. Fill out the form and click "Submit"
Be sure that the "Contact Email for Supervisor" is a valid email address for an ADULT (not the student's email
address).


